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5.0, In exXercise of the powers conferred by the proviso to article

309 and clause (5) of article 148 of the Comstitution and in
cmsultation with the Comptroller and Auditor-General of  India

in regard to persons serving in the Indian audit and Accoants
Department, the President hereby makes the following rules namelys:-~.

1, Short title, commencement and applicatiom
(1) These rules may be called the Central Civil

Services (Leave Travel Concession) Rules, 1988,

(2) They shall come into force on the date of their
: publication in the official Gazet:e,

(3) Subject -to the provisions of subk-rule(4),
these rules shall apply to all persons-

(i) who are appeointed to civil services and:
posts including civilian Govermnment
Servants in the Defence Services in
cennection with the affairs of the Union;

(i1) who are employed under a State Government
and who are on deputation with the Central
Government;

(1ii) Who are appoinﬁed m contract basis;

{iv) who are re~cmployed after their retiremant,

{4) These rules shall not apply to-

(a) - Govermment servants not in whole~time

enployment: ; ‘
R ) persons incasual and daily rated enmployment;
() persans poid from ccntingeﬁcics;
(d) Railway servants;

(e)
(£)
()

Members of the Armed Forces;

Local recruits in Indian Missions abroad;

Cand

persans eligible to any other form of
travel concession available during leave
or otherwise, - :
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special provisions regarding certain categories of
anployecs-~

(1) Tn the case of persons belmging to categories
mentioned in clauses (ii), (iii) and (iv) of
sub—rule (3) of rule 1, the leave travel concession
shall be admissible on ~ompletion of one yearts i
continuous service under the Central Governmentﬁg'i: N
and provided that it is certified by the ww%‘ﬁ
appropriate adwninistrative authority that the
employee concerned is likely to continue to serve
under the Central Government for a pericd of at-
least two years in the case of Leave Travel i
Ccorcession to home tom and at-least four yearxs in
the case of leave trovel concession to any place
in Tndia to be reckened from the date of his
joining the post under the Central Government,

(2) T the case of officers appointed on contract besis,
where the initial contract is for one year but
i later cxtended, the total duration of the
contract will be taken into account for the purpose
of leave travel concession,

(3 I the cose of persos re-employed, immediately
after retircment withot oy break, the pericd of
re—ecmployed service will be trected as continucuSwy
with the previous service for the parpose of :
leave travel concession and the concessio allowed
for the re-anployed period, provided that the leave
travel concession would have been ~admissible to

- the re-cmployed officer, had he not retired but
had continued as serving cofficer.

N luskration- If an officer has cvaoiled of the
concession to visit any place in India in respect
of a block of four yvears before his retirement and
he is re-cmployed without any breck, he connot
avail this concession till the expiry of the
particular block of four years,

Scope- The leave travel concessim will cover the
Govemnment servont himself and his fomil Ve

Definitions- In these Ruleg, unless the context othegﬁﬁgﬁw
regquires; N g
(a) " 2 place in India" will cover any place within the

territory of Indin, whether it is on the mainland Indin
O OVErseas;

{(») “"controlling officor" mezns an officer declared as
such under Supplementary Pule 191;

‘?c L2 3/'"'




(c) "Disciplinary authority" shall have the Some meoning
as assigned in clause (g) of rule 2 of the Centrel Civil
Services (Classification, Control and Appenl) Rules, 1965;

(@) "family" memns ' familyt as defined in Supplemnentary
Rule 2(8) « )
Tz oy .
(e) "home-town® mcons the t own, village or eny cther place
declared as such by the Government servant and
accepted by the controlling cfficer;

(£f) "shortest direct route" shall have the some mezning as
given in Supplementary Rule 30 and crders issued there-
under from time to time.

5. ' Changc of Heme Town~- The home town once declored and
accepted™by the controlling officer shall be trented as final.

In exceptioel circumstances, the Head of the Department or if the
Government servent himsclf is the Head of the Department, the
Administrotive Ministry, wmay outhorise 2 chonge in such declaration
provided thot such a change shall not be made more thon occe during
the service of a Government servant,

6, Declaration of place of visit under Leave Trovel Concession
to any place in India-When the concession to visit any
ploce in India is proposed to be availed of by a Government

_ servant or any member of the femily of such Govcrnment

| servont, the intended place of visit shall be declrred by

1 the Goverament servant in advence to his contreolling officer,

I The declored place of visit may be chonged before the

! commencement of the jourrey with the approval cof his

1 controlling officer but it may not be chonged after the

3 commencement of the journey except in exceptional circums-

1 tences where it is established that the request for change

’ could not be made before the commencement of the journey

] owing to circumstances beyond the control of the Government

, cervant. This relavation may be made by the Administrative

1 ‘Ministry/Department or by the Head of Department, as the

, case may be, ‘

7. Admissibility of Leave Travel Concession- (1) The leave
Travel concession shall be admissible to persons of the
lw%::: categaries specified in clauses(i) and (iii) of sub-rule (3)

, of rule 1 only if they have completed cne vear's continuous
= ,._ifﬁ service under the Central Government on the date of

- journey performed by him or bhis family, as the case uway

be, to avall of the COnNCesSsion. ' -

; (2) The leave travel cocession shall be admissible during
i any period of leave, including casual leave and
special casual leave.
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\ 8 Types of leave travel comcession~ (a) The leave travel
concession to hone toan shall ke admissible irrespective
of the distance between the healdquarters of the Government
servant and his home town, once in a block of two calendar
years, such o5 1986-37, 1988-89 and s0 ol

(b) The leave travel concession to any place in India shall
be admissible irrespective of the distance of the place ‘i;;%hm
of visit from the headguarters of the Govemmment se anty
once in a blodk of four calendar years, such as 1986-89
1990~93 and 30 on:

Provided that in the case of a government servant to whom
leave travel concession to home town isadmissible, the
leave travel concession to any place in India availed of
by him shall be in lisu of, and adjusted ageinst, the
leave travel concession teo home town available to him

at the time of commencement of the journey;

{(c) A government servant whose family lives away from him at
- his home town wnay, in lieu of all concessions under this
scheme, including the leave travel cocession to visit
any place in India once in a block of four years which
would otherwise be admissible to him and members of his
family, choose to avail of leave travel concession for
self only to visit the home town every vear.
D Counting of leave trnvel concession against particular -wﬁ
blocks~A government servant and meubers of his fomily '
avaliling of leave travel concession may travel in different
groups at different times during o block of two or four
vears, a8 the case way be, The concession 8¢ gvailled
of will be counted agoinst the blodk of two vears or ‘
four vears within which the outward journey comnenced, .
even if the return journey was performed after the expiry
of the block of two vears or four ycars. This will apply:
to availing of leave travel concession carried forwadrd
in temms of rule 10, ' '

1C. Carry over of leave travel COHCDSulOﬂ” A Government serVQﬂt
whe is unable to avail of the leave travel concessidn
within a particular block of two years or f our yenns, may
avall of the same within the first year of the next hloc
of two years or four years. If a Government servant is |
nntiflcd to leave travel concession to home town, he can. .

rry forward the leave travel concession +4©o any plﬂde,ﬁgnmh

in Indin for a block of four yecars only if he has corried ™
forward the leave trovel concession to home todiin nospedt

0f the second block of two ycars within the block of Eoul -
YOLrsS. R
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Place to be visited by Governmint servant and members of
his family tnder leove travel conceossion to any place

in India~ & Governmaont scorvent and gach member of his
family may visit diifferent plnces of thelr cheolce during
a block of four years. ~£ shall nobt be necessary for
mambers of family of o Governmant scervaont to visit the
same ploce as that visited by the Govermment scrvant
himself at any time ecarlier during the same block,

Entitlement- (1) Joumey by rail-For trovel by train under
leave travel concession, wntitlement to different classes
of accommodation shall be as under:-

(1) Government servont in second closs oir conditioned
receipt of pry of two-tier slccper/first class,
. B5, 2800 and cbove per
TMED SUM o

(ii) Government servont in first class/air conditioned
: reccipt of pay of 15,1400/~ chair car,
and above but less thean
Rs e 2800 /- pPOr mensumn,

| (iii) Government servant in Ind class slecper,
| recceipt of pay of less
| than Rs.1400 pir mensum,

(2) Joumey by road - (a) The Govermnment'!s aSsistance
towards the cost of journeys betwecn places not
connected by rail will be “dmlsplble to the Government
servont a2s under-~

(i} Where . a public'tr'n5port system wi ith vehicles
running between fixed points, ot regulanr intervals
and charging fixed roates cxists, the assistance
is the farce actually charged by such o systom
for the appropriste clazs of acconcdation of thoe
tronsport systan,

Notes MWr@mk¢CCkmSmmmsasfmimm:—
T

{(a) Officers entitled to By any typc of bus

trovel by I class including super
on rail ' deluxe, deluxe,

cxprass cte, but
cxcluding ~inp~
conditioned busz,

(b) Other officers By ordins~ry bus oly,
The claime for travel
in express bus may
also be- “dmlttcd i€
the journey is :
actually performed by
such bus on account: of
non-ovallability of
sonts in ordinary bus.




PO RS

AR T

'
[ 5 .
- -

9

- .

= e (44D Where a public transport system as aforescid cdoes not

exist, the assistince will be regulated as in case
cf journeys undertaken on tr: n.;fc.r.

(iid) Notwithstanding anything (fOnt‘alnCd in sub-rule (1)
or cdlauses (1) and (ii) of sub-rulc (2), where &
Government servant travelling by road takes o sect
or seats in & bus, van or cther vehicle cpc:J_L_Le;d by
Tourism Development Corporctimsin the Public ector,
State Trensport Corporetions and Transport services Aml
run by other Government or locol bodies to visit anyr-——sew
ploce in India, the re-imburscment shall be either the
actual hire charges or the cmount reimburscable on the
A joumey to the declared place of visit had the journey
tene been undertaken by entitled class by rail by the
shortest direct route, whichever is less. Reimburse-
ment shall not be admissible for journey by a private
car (owned, borrowed or hired) or a bus, van or other
vehicle owned by private operators, '

(3) By air - The Government Servant may travel by air between
places not connected by rail, where an alternative means of
travel is either not available or is more expensive,.

(4) In regard to places In territcry of India connected by shipping
services, the entitlement of a Government servant to travel by
ship will be regulated as in the case of journeys by ship
undertaken on transfer. ’

(3) Travel between prlaces not connected by any means of tr‘anspor-t-f-?'
For travel betwecn places not cannected by any other means of
Transport, a Government servant can avail of animal tra nsport
like pony, elephant, camel etc, In such cases,mileage ‘ :
allowance will be admissible at the same rate ag for Jjourneys.

- on transfer,

.E”j"tpihmation- For the purpose of this rle.'Pay' shall mean péy

as defined in Fundamental Rule 9(21)(a) (i) e

13. Reimbursement- Reimbursement under the leave travel concession.
scheme shall not cover incidental expenses and expenditure indurred
on local journeys Relmbursement for e xpenses of journey shall be
allowed only on tbe basis of a point to point meoy onoo thrcaugh
ticket over the shortest direct route,

14, Forfeoiture of claim~ A Clu.lﬂ for reimburscment of }*pc-n,elture,
incurred @ journey under leave travel concession shall be .;um:,tua& L
within threc moths after the canpletion of the rcetum joumey, ' =
no advance had been drawn. Fallure to do so will entail Eorfel.turo ‘
of the claim =nd no relaxation shall be permissible in this rec*arci

3”--.}72,'?‘ ;
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‘ 15, Grant of advance and adjustment thereof -

h 3N e e

(i) Advance may be gronted to Government servants to enable
them to avail themselves of the concession. The amount
of such advance in each case shall Dbe limited to four-
£ifths of the estimated amount which Govexrnment would haove
to reimburse in respect of the cost of the journey both

WOYS .

. (ii) If the fomily trrvels separntely from the Govemuent
r—T Y servont, the advance way also be drawn separctely to the
| extent ~dmissible.

(iii) The advance may be drawn both for the forward and return

: e jmmmﬁzﬁtmetmeofcmmmmmmtoftmmmmmﬁ
o journey, provided the period of leave taken by the Govern-
ment servant or the period of anticipated absence of the
members of the fomily does not exceed three months or
nincty days., If this limit is exceeded, then the ~dvance
may be drawn for the outward journey mly.

(iv) If the limit of 3 months or nincty days 1ls exceeded after
the advance had alrendy been drawn for both the jourmeys,
"one half of the ~dvance should be refunded to the Govern-
ment forthwith.

(v) The cdvance should be rcfunded in full. if the outward
journey is not commenced within 30 days of the grant of
advance. However, inbases where rescrvations con be made
sixty days before the proposed dote of the outward journey
and. ndvance is granted accordingly, the Government servant
should profluce the tickets within ten days of the drawal
of advance, irrespective of the date of comuegncenent of
the joamey.

(vi) Where an advance hes been drawn by a Government servant,
the claim for reimbursament of the expenditure incurred
the journcy shall be submitted within e manth of the
completion of the return journey. On a Government scrvant's
foilure to do 50, he shall be required to refund the
cntire amoaunt of o~dvance forthwith in one lumpsum, No
reques: for recovery of the ndvance in instalments shall
be cntertained.

16, Froudulent claim of leave travel concession,

(1) _ If a decision 1s taken by the Disciplinnary *authority .
i to initiate disciplinsry proceedings against & Government
EENE . servant on the charge of preferring a fraudulent claim of

leave travel concession, such Governmant servant shall

not be allowed the leave travel concession till the

finalisation of . such disciplinary procecdings.

(2) If the disciplincry proccedings result in impositibn

of ~ny of the penaltics specified in rule 11 of the

Contral Civil Scervices (Classificotion, Control and Appeal)
Rules, 1965, the Government serveont shall not be allowed

the next two sets of the leave traovel concession in addition
to the sots already withheld during the pendency of the
disciplin~ry procecdings. For reasons +¢ be recorded in
writing, thc controlling authority can also disallow more
than two sets of leave travel concession,

toog/"
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(3) If the Government servant is fully extneratel ot the

:T“T*T?% B Cnarge-effrmudnlent ¢laim _of leave travel concsssicon, he

. ghall be allaoved to avall of the concession withleldl earlier

Can additiaal set(s) in future blod years but before the
normal Gote of his super(_nxmatlm.. Y

Expl enation- For the purpose of this male, lenve travel
congessicn to home town and leave tirovol concessicn to any
place in indiaz as specificd in c¢lmuses {a) ond () of rule 8
shall constitute two sets of the lenve travel concessio.,

Interpretation -= If there is any doubt regardinq any of the
provisions in these rules, the matter shall be referred to
the Government of India in the Dep*rtmgnt. of Personnel &
Training, who shall decide the some,

Power to relax - Scve as otherwise provided in these rules,

AT

where any Ministry or Department of the Government is satisfied
that the cperetion of any of these rulss/cougses wndue hardship

in zny particulor case, theat Ministry cr Depnrtmoent, zz the
case may be, by crder, for reasons teo be recorded in writin
dispense with or relax the recquiremcnts of that rule €5 such
extent and subject to such exceoptions, and conditicns as it
may cunsider nccessary for uealing with the casce in a just
and ecuitable monner:

Provided that no such order .ohr_ll jole] mado cxcept with
the conovrrance of the Department of Persmnel & Trainiag,

Saving~All the existing instructions which are not controry

Lo any of the provisims of these rules-and all instrudtidnsg
which cover matters not specifically covered by those o1l €5
shall continue to be in J:orc:e until they are amendcd,
ofdified or cancelled. :
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Copy to:

. All Ministrics/Departments of the Government of India
Awith usual number of s pare copics)

X Comptroller & Auditor Ganeral of India.
.r/‘
3, ~U.P.S,C., New Declhi.
o
4:///Central vigilance Commission, New Delhi,
5..- Registrar, Supremnc Court, New Delhi,
6, Commissicrer for Linguistic Minorties, Allahabad,
7+ Lok Sabha Sccti./Rajya Sabha Scctt,, New Delhi,

S All Union Territorics Administrations.

J%. A1) attached and subordincste offices of the Ministry of
Peirsannel, Public Grievances and Pensions,.

211 officers and sectlons of the Ministry of Persmnel,
Public Grievences & Pensions.
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