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( TO BE PUBLISHED IN THE GAZEITE OF INDIA PART II 	 L1.  

SUB-SECTION (ii) 

No.31011/10/85-Estt.(A) 
Government of India 

Ministry of Personnel, P.G. & Pensions 
Department of Personnel & Training 

New Delhi, the 	 may., 1988 

N 0 TIFICATI ON 

kr.  
S.0,

ic  In exercise of the powers conferred by the proviso to article 
309 and clause (5) of article 148 of the Constitution and in 
consultation with the Comptroller and Auditor-General of! India 
in regard to persons serving in the Indian Audit and Accounts 
Department, the President hereby makes the following rules namely:- 

1. 	 Short  title, commencement and aRalication 

(1) 	 These rules may be called the Central Civil 
Services (Leave Travel Concession) Rules, 1988. 

(2) 

	

	 They shall cane into force an the date of their 
publication in the official Gazefte. 

(3) 

	

	 Subject :  to the provisions of sub-rule( 4) , 
these rules shall apply to all persons- 

(i) Who are appointed to civil services and • 
posts including civilian Government 
Servants in the Defence Services in 
connection with the affairs of the Union; 

(ii) who are employed under a State Government 
and who are on deputation with the Central 
Government; 

(iii) Who are appointed az contract basis; 

(iv) who are re-employed after their retirement. 

(4) 
	

These rules shall not apply to- 

(a) Government servants not in whole-time 
employment; 

(b) persons incasual and daily rated employmcat; 

(c) persons pc-lid from contingencies; 

(d) Railway servants; 

(e) Members of the Armed Forces; 

(f) Local recruits in Indian Missions abroad; 
and 

(g) persons eligible to any other form of 
travel concession available during leave 
or otherwise. 
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2. 	 Special provisions regarding certain categories of 
p loyees- 

(1) In the case of persons belonging to categories 
mentioned in clauses (ii), (iii) and (iv) of 
sub-rule (3) of rule 1, the leave travel concession 
shall be admissible on cdmpletion of one year' s de _ 
continuous service under the Central Government' 
and provided that it is certified by the 
appropriate administrative authority that the 
employee concerned is likely to continue to s erve 
under the Central Government for a period of at- 
least two years in the case of Leave Travel 
Concession to home town and at-least fair years in 
the case of leave travel concession to any place 
in India to be reckoned from the date of his 
joining the post under the Central Government. 

(2) In the case of officers appointed on contract basis, 
where the initial contract is for one year but 
is later extended, the total duration of the 
contract will be taken into account for the purpose 
of leave travel concession. 

(3) In the case of persons re-employed, immediately 
after retirement without any break, the period of 
re-employed service will be treated as continuous 
with the previous service for the purpose of 
leave travel concession and the concession allowed 
for the re-employed period, provided that the leave 
travel concession would have been admissible to 
the re-employed officer, had he not retired but 
had continued as serving officer. 

Illustration- If an officer has availed of the 
concession to visit any place in India in respect 
of a block of four years before his retirement and 
he is re-employed without any break., he cannot 
avail this concession till the expiry of the 
particular block of four years. 

	

3. 	 Scope- The leave travel concession will cover the 
Government servant himself and his family. 

	

4. 	 Definitions- 	 In these Rules, unless the context °the*, 
reauires; 

(a) " a place in India" will cover any place within the 
territory of India, whether it is on the mainland India 
or overseas; 

(b) "controlling officer" means an officer declared as 
such under Supplementary Rule 191; 



(e) "Disciplinary Authority" shall have the same meaning 
as assigned in clause (g) of rule 2 of the Central Civil 
Services (Classification, Control and Appeal) Rules,1965; 

(d) "family" means .  ' 	 as defined in Supplementary 
Rule 2(8) . 

(e) "home-town" means the t am, village or any other place 
declared as such by the Government servant and 
accepted by the controlling officer; 

(f) "shortest direct route" shall have the same meaning as 
given in Supplementary Rule 30 and orders issued there-
under fran time to time. • 

5. 	 Change of Home Town- The home town once declared and 
accepted'-by the controlling officer shall be treated as final. 
In exceptional circumstances, the Head of the Department or if the 
Government servant himself is the Head of the Department, the 
Administrative Ministry, may authorise a change in such declaration 
provided that such a change shall not be made more than once during 
the service of a Government servant. 

6, Declaration of place of visit under Leave Travel Concession 
to any place in India-When the concession to visit any 
place in India is proposed to be availed of by a Government 
servant or any member of the family of such Government 
servant, the intended plece of visit shall be declared by 
the Government servant in advance to his controlling officer, 
The declared place of visit may be changed before the 
commencement of the journey with the approval of his 
controlling officer but it may not be changed after-the 
commencement of the journey except in exceptional circums-
tances whLre it is established that the request for change 
could not be made before the commencement of the journey 
owing to circumstances beyond the control of the Government 
servant. This relaxation may be made by the Administrative 
Ministry/Department or by the Head of Department, as the 
case may be. 

Admissibility of Leave Travel Concession- (1) The leave 
travel concession shall be admissible to persons of the 
categories specified in. clauses(i) and (iii) of sub-rule (8) 
of rule 1 only if they have completed one. year's continuous. 
service under the Central Government on the date of 
journey performed by him or his family, as the case may 
be, to avail of the concession, 

(2) The leave travel concession shall be admissible during 
any period of leave, including casual leave and 
special casual leave.. 
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S. 	
Types of leave travel concession- (a) The leave travel 
concession to bane town shall be admissible irrespective 
of the distance between the headquarters of the Government 
servant and his have town, once in a block of two calendar 

years, such as 1986-37 1  1988-89 and so on; 

(b) The leave travel concession to any place in India shall 
be admissible irrespective of the distance of the place 
of visit from the headquarters of the Government servant 
once in a block of four calendar years, such as 1986-89, 

1990-93 and so on: 

Provided that in the 
leave travel concessi 
leave travel concessi 
by him shall be in li 
leave travel concessi 
at the time of common 

case of a government servant to whom 
on to home town inadmissible, the 
on to any place in India availed of 
au of, and adjusted against, the 
on to home town available to him 
cement of the journey; 

(c) A government servant whose family lives away from him at 
his home town may, in lieu of all concessions under this 
scheme, including the leave travel concession to visit 
any place in India once in a block of four years which 
would otherwise be admissible to him and members of his 
family, choose to avail of leave travel concession for 
self only to visit the home town every year. 

9. Counting of leave travel concession against pu.rticular 
blocks-A government servant and members of his family 
availing of leave travel concession may travel in differ nt 
groups at different times during a block of two or four 
years, as the case may be. The concession so availed 

of will be counted agc.inst the block of two years or 
four years within which the outward journey commenced, 
even if the return journey was performed after the expiry 
of the block of two years or four years* This will apply 
to availing of leave travel concession carried forwerel 
in terms of rule 10. 

10. Carry over of leave travel concession -  A Government servnt 

who is unable to avail of the leave travel concessiOn 
within a particular block of two years or f our years. may . 

 avail of the same within the first year of the next blodc 
of two years or four years. If a GOVerflITI ant servant is 

entitled to leave travel concession to home town, he can 
carry forward the leave travel concession to any plaCe 

in Indir,  fora block of four years only if he has carried 

forward the leave travel concession to home tmtlin roSpeet 
of the second block of two years within the block of Edon - 

 years. 
esr e.5 /".  

n 
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Place 
to be visited by Government servant and members of 

his family tinder leave travel concession to any place 
in India- A Government servant and each member of his 
family may visit different places of their choice during 

a block of -four years. It shall not be necessary for 
members of family ofe Governmait servant to visitnt 

 the 

same place as that visited by the 
Government serva 

himself at any time earlier during the same block. 

Entitlement- (1) Journey by rail•For travel by train under 

leave travel concession, entitlement to different classes 
of accommodation shall be as under:- 

second class air conditioned 
two-tier sleeper/first class. 

(ii) Government servant in 
receipt of pay of Rs.1400/- chair car. 
end above hilt less than 
Rs.2800/- per mensum. 

(iii) Government servant in 
receipt of pay of less 
then Rs.1400 put.  monsum.. 

(2) 	
Journey by road - (a) The Government's assistance 
towards the cost of journeys between places not 

connected by rail will be admissible to the Government 

servant as under:- 

(i) Where..c.L public transport system with vehicles 
running between fixed points, at •regular intervals 
and charging fixed rates exists, the assistance 
is the fare actually charged by such a system the 
for the appropriate class of accernedation of  

transport system. 

Note; Appropriate class means as 

(a) Officers entitled to 
travel by I class 
on rail 

(b) Other officers 

(i) Government 
receipt of 
Rs.2800 and 
men sum. 

servant in 
pay of 
above per 

first class/air conditi on ed 

IL-id class sleeper. 

fol lows:- 

By any type of bus 
including super 
deluxe, deluxe, 
express et c. but 
excluding air- - 
conditioned bus. 

By ordinary bus only. 
The claim:,  for travel 
in express bus may 
also be- admitted if 
the journey is 
actually performed by 
such bus on account -  of 
non-availability of 
gnats in ordinary bus. 



- 	 Where a public transport system as aforesaid does not 
exist, the assistance will be regulated as in case 
of journeys undertaken on transfer. 

(iii) 	 Notwithstanding anything contained in sub-rule (1) 
or clauses (i) and (ii) of sub-rule (2), where a 
Government servant travelling by road takes e seat 
or seats in a bus, van or other vehicle operated by 
Tourism Development Corporationsin the Public Sector, 
State Trensport Corporations and Transport services .". ,, ur  

run by other Government or local bodies to visit 
place in India, the re-imbursanent shall be either the 
actual hire charges or the amount reirairsk,Feble on the 
journey to the declared place of visit had the journey 
been undertaken by entitled class by rail by the 
shortest direct route, whichever is less. Reimburse-
ment shall not be admissible for journey by a private 
car (owned, borrowed or hired) or a bus, van or other 
vehicle owned by private operators. 

(3) By air - The Government servant may travel by air between 
places not connected by rail, where an alternative means of 
travel is either not available or is more expensive. 

(4) In regard to places in territory of India connected by shipping 
services, the entitlement of a Government servant to travel by 
ship will be regulated as in the case of journeys by ship 
undertaken on transfer. 

(5) Travel between places not connected by any means of transport- , 
 For travel between places not connected by any other means of 

Transport, a Government servant can avail of animal transport 
like pony, elephant, camel etc. In such cases mileage 	 • 
allowance will be admissible at the same rate as for journeys. 
on transfer. 

E5tp1arration- For the purpose of this rule. Pay'  shall mean pay 
as defined in Fundamental Rule 9(21) (a) (i) • 

13., Reimbursement- Reimbursement under the leave travel concession, 
scheme shall not cover incidental expenses and expenditure 'in:Carted 
on local journeys. Reimbursement for e xpenses of journey  shell :  be : 

 allowed only on the basis of a point to point journey 	 e through; 

ticket over the shortest direct route. 

14. Forfeiture of claim - A claim for reimbursement of experiditu re , 
incurred cn journey under leave travel concession shall be subetSttL, 
within three months after the ccmpletion of the return journey, -. •if 4.11 

 no advance had been drawn. Failure to do so will entail forfettUS& 
of the claim end no relaxation shall be permissible in this regar& 
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15. Grant of advance and adjustment thereof - 

(i) Advance may be granted to.Government servants to enable 
them to avail ,  themselves of the concession. The amount 
of such advance in each case. shall be limited to fcur-
fifths of the estimated amount which GoVernment would have 
to reimburse in respect of the cost of the journey both 
ways . 

(ii) If the family travels separately from the Government 
servant, the advance may also be drawn separately to the 
extent admissible. 

(iii) The advance may be drawn both for the forward and return 
journeys at the time of commencement of the forward 
journey, provided the period of leave taken by the Govern-
ment servant or the period of anticipated absence of the 
members of the family does not exceed three months or 
ninety days. If this limit is exceeded, then the advance 
may be drawn for the outward journey only. 

(iv) If the limit of 3 months cr ninety days is exceeded after 
the advance had already been drawn for both the journeys, 
one half of the advance should be :refunded to the Govern-
ment forthwith. 

(v) The advance should be refunded in full, if the outward 
journey is not canmenced within 30 days of the grant of 
advance. However, incases where reservations can be made 
sixty days before the proposed date of the outward journey 
and advance is granted accordingly,the Government servant 
should produce the tickets within ten days of the drawal 
of advance, irrespective of the date of commencement of 
the journey. 

(vi) Where an advance has been drawn by a Government servant, 
the claim for reimbursement of the expenditure incurred on 
the journey shall be submitted within one month of the 
completion of the return journey. On a Government servant' s 
failure to do so, he shell be required to refund the 
entire amount of advance forthwith in one -  lumpsum. No 
reques-1:. for recovery of the advance in instalments shall 
be entertained. 

16. 	 FraUdulent claim of leave travel concession. 

(1)- If a decision is taken by the Disciplinary 4:Authority 
to initiate disciplinary proceedings against r, Government 
servant on the charge of preferring a fraudulent claim of 
leave travel concession, such Government servant shall 
not be allowed the leave travel concession till the 
finalisation of 	 such disciplinary proceedings. 

(2) If the disciplinary proceedings result in imposition 
of any of the penalties specified in rule 11 of the 
Central Civil Services (Classification, Control and Appeal) 
Rules, 1965, the Government servant shall not be allowed 
the next two sets of the leave travel concession in addition 
to the sets already withheld during the pendency of the 
disciplinary proceedings. For reasons to be recorded in 
writing, the controlling authority can also disallow more 
than two sets of leave travel concession. 

t 
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(3) If the Government servant is fully exonerate d of the 

f 	 ati u art claira, of leave travel cch-ccs s i on, 1-- e 
Shull be allowed to avail of the concession withheld earlier 
as additicnal set (s) in future block yga-rs but before the 
normal dote of his superannuatien.----  

Explanation- For the purpose of this rule,. leave travel 
Concession to bane town and leave travel concessiai to any 
place in InclioSas specified in clauses (a) and (b) of rule 8 
shall constitute two sets of the leave travel concessicn. 

17. Interpretation - If there is any doubt regarding any of the 
provisions in these rules, the matter shall be referred to 
the Government of India in the Department of Personnel & 
Training, who shall decide the same. 

18. Power to relax - Seve as otherwise provided in these rules, 
where any Ministry or Department of the Government is satisfied 
that the Onoration of any of these rules/causes undue hard.E: hip 
in any particular case, that Ministry cr Department, as the 
case may be, by order, for reasons to be recorded in •writana, 
dispense with or relax the requirements of that rule to such 
extent and subject to such exceptions, and conditions as it 
may cunsider necessary for dealing with the case in a just 
and equiteble manner: 	 • 

Provided that no such order shall be made except with 
the connirtaibe of the Department of Pc rscnnel & Train iu g a 

 19.Scing-All the existing instructions which are not centrarY 
to any of the provisions of these rules and all instruct iehsH 

i
I 

which cover matters not specifically covered by•the•e rtilecs 
shall continue to be in force until they are amended., 
modified or cancelled. 
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Copy to: 

/. All Ministrics;'Dep0rtmonts of tho Government of Indi;-i 
/(with usu2l number of s p2re copies) 

✓ Comptrollor & Auditor G(;ller,,l of Indin.
,/ 

/ 3. / u.P.s.c., New Delhi.
✓ .. 

4. /centrnl vigilc\nco Commission, Now Delhi.
✓ 

5. ,· Registrc1r, Supremo Court, Now Delhi.
/'
6

/' 
Cormiissio"cr for Linguistic Minortics, Allah;:,bnd. 

7 ,./ Lok S:c.bh,:, Soctt./Rajya Snbho Sectt., New Delhi. 

8. All Uni en Territories Administr2tions.

9/ 
? 

l,11 attc:chc.>d c'Jld subordin,·.to offi cos of the Ministry of 
Po;�s,nnel, Public Gri eviJl:1ces QTid Pensions. 

l,11 officers ,md sections of the Ministry of Pcrscnnel, 
Public Grievances·& Pensions. 

JJ iC'\\ Ct{ rvn,,o�-
( l •• Jl,Yl.Rl.!'IlJSI )
DIRECT OR ( E) 
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